
 
 
Candidate advice – Interview 
 
Preparing for the interview is the key element for success. The following steps will help you make 
the impression that you want. 
 
Research - This is a vital part of any interviewing process. The majority of companies have web 
sites that include information about them. Knowledge regarding recent activities of the company 
will impress all HR personnel and project managers. 
 
Preparation - Prepare a three-point marketing statement advertising you, your skills, abilities and 
your suitability to the position you are applying for. This should combine a career summary, an 
exceptional accomplishment, and client specific career goals.  
 
Time and Place - Ensure that you know how to get to the interview location. Also confirm the time 
scheduled for you and arrive to the location early but the interview on time. 
 
Appearance - First impressions are lasting impressions when people have to meet a lot of other 
people. Make sure that your appearance is professional and neat. This means wear a suit 
regardless of the dress code during work. Also do not chew gum once at the interview site. 
 
CV - Bring an extra copy of your CV on nice paper, even if you have already faxed or emailed it to 
them. 
 
 
During the interview keep the following things in mind to increase your chances. 
 
Eye Contact - Maintain good contact throughout the interview. Also sit still, the more you fidget (i.e. 
rock in your chair, crack your knuckles, etc…) the more nervous you appear. 
 
Interaction - Listen to the questions being asked and answer the question directly. Avoid going off 
on tangents and providing superfluous information. Also avoid one-word answers. The interview is 
a two-way dialog. The interviewer is as interested in you as a person as much as your skill level. 
They need to make sure that you fit into their corporate culture and can get along with other 
members of staff. 
 
Questions - Come up with four or five good questions about the job and company (avoid focusing 
on the compensation). People like to talk about themselves and work. It is a subject they know 
well. The more they talk the more they like the conversation. By asking questions you put the 
interviewer in the position of selling the company and the job to you. 
 
 
After the interview, try to keep yourself on their mind 
 
Thank You Letter - This is the most effective and easiest way to set you apart from the other 
candidates after the interview. It is always appreciated and never forgotten. 


